
Mid- Atlant ic Region  -  Ph i Alp ha Th eta
Ma ry lan d-Was hin gto n, D.C.-  Dela war e

    STA NDA RD  REGIO NA L C ONF ER ENC E F OR MS

I.  Form s f or st udents:

1) PAPER PROPOSAL & ABSTRACT FORM .  Needs to reach host chapter by February 10, 2003 .

2) CO VERSH EET F OR CONFERENCE PAPERS.  Mu st  be  at ta che d t o the  st ud ent ’s fi nis hed  p ape r.

     3)  CRITERIA F OR JUDGING  PAPERS FOR PRIZES.  To  g ive  to  e ach  st ud ent  in te ndi ng to  pr ese nt  a pap er .

     4)  STUDENT CH ECKLIST ON TH E TECHNICAL ASPECTS  O F THE PAPERS:
 O ff ered as a q uick ref erence f or students  as they  r evise th eir  papers to co nfo rm to  regio nal conf er ence s tandards .
 ( Co nfiden tial note to adv is ors :  Th is sheet was d ev elo ped  at the request of  co mmentato rs an d judg es  wh o s er ved  repeatedly 
 o ver the years  an d wan ted  to s ee better attention  to d etails in m or e o f the paper s.)

     5)  MEMO RANDUM TO THE PROFESSO R FOR WH OM TH E S TUDENT’S  P APER WAS 
  ORIGINALLY PREPARED.
( In ten ded  to ligh ten adviso r’s  su pervisor y role in helpin g stu den ts  with th e p rep ar ation of  th eir  p apers.)

II . Courtesy sheet for  advi sors:

        FACULTY ADVISOR’S CHECKSHEET ON THE FINAL VERSION OF THE STUDENT CONFERENCE PAPER .
  A quick reminder sheet for that moment when advisors might be preparing several students’ papers in a hurry to get them
  photocopied, packaged and into the mail.



Mid- Atlant ic Region  -  Ph i Alp ha Th eta
Ma ry lan d-Was hin gto n, D.C.-  Dela war e

PA PER P ROP OSAL AND  A BSTRAC T  FO RM
(t o be sub mitted t o you r Phi Alpha  Thet a f acult y a dv iso r b y ___ ___ __ ___ ___ __ ___  )

Yo ur  na me_ __ ___ ___ __ ___ ___ __ ___ ___ __ ___ ___ __ ___ ___ _ Yo ur  sc hoo l_ ___ ___ __ ___ ___ __ ___ ___ __ ___ ___ __ ___ 

Ch ap ter  na me  __ ___ __ ___ ___ __ ___ ___ __ ___ ___ __ ___ ___ __       Yo ur sta tu s: ___ __  un der gr adu ate ;  __ __ gr adu ate  s tud ent 

Your personal mailing address (for our mid-March missive): _____________________________________________

NOTE: This form serves as your official commitment to present a paper at the Phi Alpha Theta Regional Conference.  It
enables the host chapter to develop an early first draft of the conference program and to identify appropriate faculty
commentators.

PLEASE TYPE OR PRINT NEATLY ALL PARTS BELOW

1.  Paper title:

2.  In a maximum of two sentences, identify the central historical issue or problem that prompted your choice of topic:

3.  In a concise paragraph, describe the contents of your paper. (It would be especially helpful for you to use phrases such as
“This paper focuses on…..; it is divided into “x” parts……; it analyzes…;  etc.)

(Please turn over for the continuation of this form.)



Paper Proposal and Abstract Form (cont’d)

4.   Your main conclusion:

5.   In two to four sentences, identify the kinds of sources you used for the paper, and if foreign language sources were
appropriate for the topic, briefly tell how you dealt with this issue.

St udent s:
   1. P lease wr ite your sel f a note about t he deadl ine f or getti ng your finished paper t o your P hi Al pha Thet a

faculty advi sor  and put  it  i n a pr om inent pl ace.
   2. Keep i n m ind t hat  you can only make sm all , cosmet ic changes to your paper  af ter you have submi tted i t for 

the February deadl ine.  For the sake of  the wor k t hat comm entat ors and judges m ust  do, it would be
inappropri at e t o change your  paper  i n any subst ant ive way once they receive the or iginal copies of  t he paper .



Mid- Atlant ic Region  -  Ph i Alp ha Th eta
Ma ry lan d-Was hin gto n, D.C.-  Dela war e

COVERSHEET for CONFERENCE PAPERS

No te : This she et  must be  at tac he d t o t he  fi nal  v ers ion o f y our  c onf ere nc e p ape r, due a t the  ho st  sc hoo l by Feb ruary  10 , 200 3.

PART A:  RULES AND GUIDELINES FOR PAPERS
        1.  Pap ers  must  be  ge nu ine ly hi sto ric al  i n nat ure .

2.  Pap ers  ca nn ot exc ee d 4 ,00 0 wor ds, no t c oun ti ng the  word s i n the  en dn ote s, bi bli ogr ap hy, an d any  ap pe ndi ces .
    Aut hor s mus t b e abl e t o rea d t he ir pap er  co mfo rt abl y i n 20 min ut es or le ss.

 3 .  Pa per s mu st  ha ve en dno tes ;  p lea se no te:   f oo tno tes  o r s cie nt ifi c s ty le not at ion s a re  no t a ll owe d. Th e e ndn ot es nee d
to  b e c are fu lly  fo rmatt ed ac cor din g to the  s tyl e o ut lin ed in  Ka te L. Tu rab ia n's  A MANUAL FOR WRITERS OF
TERM PAPERS, THESES, AND DISSERTATIONS or THE CHICAGO  MANUAL OF STYLE.  Alt ern ati ve ly,
au th ors  ma y co py  th e s ty le use d by THE AMERICAN HISTORICAL REVIEW.

4.  A fo rma l b ib lio gra ph y, div id ed int o se pa rat e s ec tio ns f or  pr ima ry  so urc es  an d s ec ond ary  s our ces , mus t b e att ach ed 
     to  th is  pa per . Sub -di vi sio ns wi thi n t he se two  s ect ion s (e.g. pe rio dic al  so urc es , n ews pa per s) ar e a lso  p ermitt ed .
     Hi sto ri ogr aph ic al ess ay s s ho ul d a lso  f oll ow th is bas ic  two-p ar t d ivi si on in th e b ibl io gra phy , unl ess  al l t he  se con da ry
     so urc es  ar e b ei ng tre at ed as pr ima ry so urc es.

5.  To be el igi ble  f or the  p riz e c ompet iti on , p ape rs  mu st ar riv e a t the  ho st  in sti tu tio n b y the  de ad lin e d at e a nd ma y n ot
      h ave  b een  pu bl ish ed pr evi ous ly . ( Stu de nts , h oweve r, re tai n a ll  ri ght s to fut ur e p ubl ic ati on of  th eir  work .)

6. Six cop ie s o f t he  pa per  must  re ac h t he ho st cha pt er by th e a nno un ced  de ad lin e. Co nsu lt yo ur adv is or on wh eth er yo ur
hi st ory  de pa rtment  i s a ble  t o h elp  make  th e cop ies .

PA RT B:  BA SI  C I  NFO RM ATI  ON ON  TH E PAPER AND  A UTH OR     (Pl ea se compl ete  ev er  y l ine .) 

Yo ur  name (p ls. pr in t)_ ___ __ ___ ___ __ ___ ___ __ ___ ___ __ ___ ___  Ap t.,do rm or  ho me p ho ne num ber:_ ___ __ ___ ___ __ __

E- mail add ress_ ___ __ ___ ___ __ ___ ___ __ ___ ___ __ ___ ___ __    You r univer sity/college_ ___ __ ___ ___ __ ___ ___ __ ___ ___ __ 

Yo ur  academic s tatus   _ __( gr adu ate s tud ent)  __ __( un der gradu ate).  A re you  a member of Phi A lph a Theta? __ __ ___ ___ __ _

Title o f y ou r p aper_ ___ ___ __ ___ ___ __ ___ ___ __ ___ ___ __ ___ ___ __ ___ ___ __ ___ ___ __ ___ ___ __ ___ ___ __ ___ ___ __ ___ _

NU MB ER OF WO RDS  IN  Y OUR  TE XT  __ __ ___ ___ __ _   Has you r p ap er ever been p ub lis hed ?   _ ___ __ __
Plea se do no t s ign  y our  na me  be low  until yo u h ave  c omp leted  yo ur pa per .  By  signing   y our   nam e, yo u a re co nfirming  th at to  th e b es t o f y ou r k nowle dge , y ou 
ha ve  co nfo rm ed to th e r ule s, gu ide lines , a nd  ex pec ta tio ns fo r this  p ape r, as  ou tline d in thr ee doc um ents: th is cov er she et, the crite ria  fo r jud gin g pap ers  in the
pr iz e c omp etitions , and  th e che cklis t for stude nts  p rep aring  pa per s for  th e reg ion al co nfe re nce .

Si gn atu re of  au tho r_ ___ ___ __ ___ ___ __ ___ ___ __ ___ ___ __ ___ ___ __ ___ ___ __ ___  Da te ___ ___ __ ___ ___ __ ___ 

Si gn atu re of  ch apt er  ad vis or ___ ___ __ ___ ___ __ ___ ___ __ ___ ___ __ ___ ___ __ ___ ___ Da te_ ___ __ ___ ___ __ ___ __



Mid- Atlant ic Region  -  Ph i Alp ha Th eta
Maryland-Washington,  D. C.-  Delawar e

   CRITER IA FOR  JUDGING PAP ERS FO R PRIZES

Note to st udent s:  Under graduate papers are j udged only against under graduate paper s;  gr aduat e papers against 
gr aduat e papers. T here are f our  st andar d pri ze cat egori es:  f irst, second, and t hir d pri zes and honor abl e m ention;
however , f acult y j udges have full di scret ion i n deci di ng whether to award a pr ize in ever y cat egory.   Sim ilarl y, if
ther e i s a t ie in one category, the j udges wi ll award two pri zes f or that cat egory.  The f oll owi ng ar e the cr it eri a
judges use t o determ ine pr ize winning papers:

• Fait hful adherence t o t he basic rules on papers, as listed on t he Cover sheet  for Regional Conference Paper s. 
Papers that do not  conf orm  t o t hese rul es wi ll not  be eligible for  prizes; 

• Cl ear stat em ent  of  t he pur pose of the paper,  includi ng a short discussi on on how t he paper  r elates t o t he hi storiogr aphy
      on t he topic;

• Or iginalit y or creat ivi ty of  the paper (wi th hi gher expect at ions f or  gr aduat e student papers);

• Concept ual izati on of  the histor ical problem or issue to be addr essed in the paper; 

• Qual ity and coherence of t he ar gum entat ion ( includes whether  the paper has a cl ear  t hesis) ;

• Or ganizati on of  the paper; 

ß Author’  s use of  sour ces and t he quali ty of  the resear ch (i ncl udes breadth and dept h of sources,  methodology,
 accuracy in the exploi tat ion of sources, and, for  graduat e students worki ng on topi cs where the sources are
 m ai nly non- English sources,  the ext ent t o whi ch the student  has used appropri ate sour ces in t he rel evant  language); 

• Qual ity of  t he wri ti ng (incl udes style,  coherence and clar it y); 

• Mechani cs:  attenti on paid to technical mat ters (good Engli sh usage,  punct uation, capit ali zation, et c.) , and overall 
 appear ance of the paper ; 

• Qual ity of  t he concl usi on. 

*S tudents mi ght  wi sh to gi ve a copy of thi s sheet to the professor  f or whom they ori ginall y wrote their  paper.



   Mid- Atlan tic Region - Phi Alpha Thet a
  Maryland -Wash ing ton , D.C.- Delaw are

  STU DENT C HECKLIST ON
    THE TECHNIC AL ASP ECTS O F THE PAPER

__  Gave t he “r egi onal mem or andum” t o t he pr ofessor for  whom  you ori ginall y wrote the paper and asked f or
  addit ional  advice on ways to convert it into a good conf erence paper; 

__  Aff ixed tit le page and t he conference cover sheet  to your  paper ;

__  Used a standar d font ( e. g. Tim es New Rom an,  12 or t he cl ose equi val ent ); 

__  Proofr ead your  paper ver y careful ly;

__  Used a r eli abl e means of  deter mi ning t he word count  in your  text , and have put  t hat  number in the desi gnated space
  on the paper cover sheet;  ( check wi th your chapter advisor if  your  computer does not give a word count.) 

__  The paper i ncl udes a t houghtfull y craf ted i ntr oduct ion and concl usi on,  as well  as a cl ear t hesis;

__  Did not use quot ed mat er ial  excessi vel y (i. e. not m ore t han 10% of the t ext );

__  Have used one of  the t hr ee cit at ion guides menti oned on the regi onal paper cover sheet,  with al l endnot e
numbers in Arabic numer als;

__  Have num ber ed the pages of the paper, including the endnotes and bi bli ography

__  Have put  al l of your documentati on int o a separat e endnot e section, entit led “Endnotes,”  t hat  im mediatel y fol lows
  the l ast  page of  your  text ;

__  Have provided a for mal  bibl iography, at the very back of  your paper , t hat i s divided according t o kinds of sources
 ( see t he cover sheet  for i nstructi ons) and i s t itl ed “Bi bl iography”; 

__  Have t ransl ated any foreign words or sentences i n your  paper, and, in the case of t itl es, have given an English
  equivalent  in parentheses; 

__  Prepar ed and submit ted t o your  chapter  advi sor  a short , typed bi ogr aphical par agraph on yourself   f or the
       moder ator of your panel. 

Note: I f you  have ad dit ion al  qu est ions on th e t ech ni cal  requ iremen ts for t he paper or h ow th ey might  ap ply
in  specifi c cases,  b e sure t o ask your facul ty advisor for  h elp .



Mid- Atlant ic Region – Phi Alpha Th et a
     Ma rylan d -  Wa sh ing ton , D.C . -  D ela ware

  MEMORAN DUM TO  THE P ROFESSOR FOR  WHOM
     THE STUDEN T’S PA PER WA S ORIG INALLY 

PREPARED (Page 1 of 2)

* This memorandum should be given to the pr ofess or within a  few days a fter the s tud ent d ecides  to g ive a  co nference pa per:

PART A:  To b e comp leted  by t he stu dent:

Your  name_________________________________________________________________________

Your  phone number____________________  E-m ai l addr ess_________________________________

Latest dat e for  subm itt ing your  complet ed conference paper  t o your  chapter  advi sor  ________________

PART B:   Memoran dum  t o S tud en t's Prof essor

Dear  Pr ofessor, 
The student listed above i s submit ti ng a paper for  t he for thcom ing hist ory conf erence of t he Mi d-Atl ant ic

regi on of Phi Alpha Theta.   As you have lear ned, t he st udent  has decided t o present a paper that he or she wrot e
or iginally f or you.

To enhance t he quali ty of the papers gi ven at t he conference, P hi Al pha Thet a chapter advi sors are aski ng the
pr of essors f or whom these paper s wer e f irst wri tten to hel p their st udents convert  t hei r papers into very good
conf erence papers.  T his should not  entail much ext ra work for you because you are al ready famil iar  with the
paper.  But if you coul d r eview the paper quickly once mor e and underscore f or your student what he or she
needs t o do to improve bot h its qual ity and its pr of essional  appearance, we would be deepl y gratef ul .

To help guide you,  we are pr ovi ding two shor ts lists on the reverse side of thi s sheet.   One gi ves t he basic
requirements for our  conference papers;  the other menti ons some issues that have been problemat ic in
conf erence papers in the past and which we woul d l ike t o avoid now. In addit ion, your student should gi ve you
a copy of our basi c handout,  “Crit er ia for  Judging P apers for P rizes”, whi ch he or  she has already r eceived from
your  Phi Alpha Theta chapt er  advisor .  We hope that thi s wil l also be helpful t o you.

Thank you for your  attenti on to this matter. 
Si ncerely, 

Sandra Hor vath- Pet er son
Regi onal Coordi nator 

(Ple ase  turn ov er) 



MEMORANDU M TO THE PRO FESSOR  FOR WHOM
THE STUDENT’S P APER WAS ORIGINALLY PREP ARED

(Page 2 of 2)

BASIC REQUIREMENTS  FOR THE P APERS:

•   Papers m ust  be genuinely hi stori cal  in nature. 

•  T hey may not  have been publi shed alr eady. 

•  T hey cannot exceed 4,000 wor ds in lengt h,  excludi ng appendices,  endnotes,  and bibliography.

•  T hey may be historiographical essays, ori ginal inter pretations of  secondary sources,  or  r esearch papers.
    If the l att er,  and if they wer e wri tten by under graduates, they should be based on at least  some pr imary
    sources.   I f t hey are gr aduate r esearch papers, they should be based dom inantl y on pri mary sources. 

•  S tudent s should provide endnotes (not f ootnotes or scient ifi c-style cit at ions),  and the endnotes should be
    for mat ted according to a st andar d hist or ical style (Turabian/Chi cago Manual of St yle or that used by t he
    Am er ican Histor ical Review.) 

•  S tudent s must supply a formal bibliography, divided int o separate secti ons f or pr imary and secondary
    sources.  Further  sub-divisi on of  the t wo basic categor ies i s all owed.  I f t he paper  is an hist or iographi cal 
    essay and t he st udent has used some secondary sources as secondary sources,  then the student should al so
    divide t he bibli ogr aphy int o t he two basic secti ons.

SOME ADDIT IONAL  MATT ERS  TO CHECK:

•  T hat  the student provides at  least some hist ori ographical  context  for t he paper , given that it wi ll be of fer ed
    at a general histor y confer ence; 
•  T hat  the student has not omi tted vit al sources in the paper;  (f or  gr aduat e students wor ki ng on topics where
    the main sources ar e not  in Engl ish, t hi s woul d include the use of ori gi nal  language m at eri als, if possi ble);
•  T hat  the student has at tended t o proper  and uni form schol arl y cit ati on; 
•  T hat  the student has used quoted mat eri al  appropr iat ely, and that  the amount  of  quot ing does not exceed 10%
    of the student ’s paper ;
•  T hat  the student has tr anslated all for ei gn wor ds, phrases, and sent ences into Engli sh. 



Mid- Atlant ic Region – Phi Alpha Th et a
Mary lan d –  W ash ing to n, D.C. - D elaware

FAC ULTY A DVISOR 'S CHECKSHEET ON THE FIN AL
VER SION O F THE STUDEN T CONF ERENCE PAPER 

I.  THE PAP ER
_____ Coversheet , wit h every line com pleted;

_____ Pages number ed (for ease of com menti ng and discussions among judges) ;

_____ Text  of  paper does not seem to exceed t he 4, 000 word maxi mum ;

_____ Notes are gathered t ogether in a separate endnote secti on at  the back of t he paper , and :
ß ar e for mat ted proper ly
ß use ful l and short  f orm  ci tations appropri at ely
ß appear to contain al l r equir ed inf or mat ion

_____    A f orm al bi bli ogr aphy is appended t o t he back of the paper.  The bibliography i s divided i nt o
a secti on for prim ar y sour ces and one f or secondary sources,  unless the student  uses only
pr im ary sour ces or  secondary sources as pr im ary sour ces.

_____ The type f ont i s not  unort hodox in styl e, too smal l,  or  too lar ge (New Tim es Roman, 12,  or  i ts
equi val ent  i s i deal. 

_____ St udent  has i ncluded a copy of his bi ographical  paragraph wit h his or  her paper .

II . OTH ER VITAL MATTERS 

_____ Remi nd each student not  forget to br ing a copy of the paper to the conf erence t o r ead.
 ( Obvious,  but each year one or  two students forget to do this. )

_____ Copi es of the m ost  i mportant  docum ents to keep for  your sel f: 
• a spare copy of the student's paper
• a copy of the st udent 's paper  coversheet  f or possi ble last -mi nut e contact inf orm at ion
• a copy of the st udent 's (1 paragraph)”biography”

_____ SIX copies of  t he paper , t he cover sheet , and the student’s “bio” need t o r each the host 

inst itution by   Ma rch 1 0, 20 03   . 


